
  
 
 
 
 
 
Dear Parent/Guardian, 
 
 
In conjunction with the increasing nationwide concern over safety in our schools, the Bradley Elementary School District has 
instituted the following safety measures.   
 
 
In an effort to further ensure the safety of your children, the inner doors leading into the school will be kept locked during the 
school day.  During the school day, visitors may enter the outer main doors on Liberty Street by the flagpole and take care of any 
business with the office staff at the window in the vestibule.  The inner doors leading into the school will be open for students 
during arrival and dismissal times as noted below: 
 
 
 LOBBY DOORS OPEN: Kindergarten - Second  7:45a.m.-8:15a.m. and 3:20-3:30 p.m. 
 
 PRE-K DOORS OPEN: (GYM DOORS EAST PARKING LOT) 
     Am Classes 8:00a.m.-8:15a.m. Pm Classes  12:00p.m.-12:15p.m. 
 
    On early dismissal days, the times will be altered accordingly. 
           
Any visitors to the school must report to the office, provide your driver’s license or state issued photo id, sign in and obtain a 
visitor’s pass.  No visitor should be beyond the school lobby without signing in and receiving a pass. 
 
Bradley Elementary Schools will continue its policies concerning the procedures for students leaving school early: 

1.   Student will be released only to parent/guardian or to persons designated on child’s emergency card. 
2.   Parent must give permission by note or phone call if, rather than picking up their child themselves, they are sending 

someone listed on the emergency card to pick their child up before the scheduled dismissal time.  
3.   Parents and/or authorized individuals will be required to show identification before leaving with the child, so 

please bring your identification into the school with you or notify the person picking your child up that they must 
show identification. 

 
 
Parents wishing to meet with a teacher are asked to schedule a conference in advance.  Because of their responsibilities with the 
children, teachers are unable to confer with parents during the time they are scheduled to be with their class.  The best time for a 
conference is during the teacher’s conference and planning time or before and after school.  The staff arrives at school at 8:00 
a.m. and remains at school until 3:30 p.m. 
 
If your child needs to ride a bus home with another student or needs to ride a different bus home, please call the office at the 
beginning of the school day.  A note should also be sent to the teacher.  We will give the child authorization to ride the 
designated bus only if the reason for the child riding the bus is for supervision purposes. 
 
Many parents are calling asking to have messages given to their children.  In order to keep classroom interruptions to a 
minimum, we ask you to talk to your child before school to impart any information you feel your child needs.  For those of you, 
who have Caller ID; please understand that the office staff are not usually aware of who has made the call to your home or the 
reason why. 
 
 
 



With the ever-increasing number of Court Orders of Protection and other custody issues, please be sure to inform us if there is an 
issue that affects your child.  Providing us with copies of legal documents concerning your child’s education and welfare will 
help us to insure that the legal dictates are followed.  Any parent or guardian desiring to enter the school building during the 
school day will be required to present their drivers license/State ID or other legal documentation that proves their relationship to 
the student. 
 
 
These policies have been instituted to create a safe learning environment and to guard against interruptions to the learning 
process.  They are not intended to make anyone feel unwelcome.  As always, we value the partnerships between home and 
school.  But due to societal changes and an increased concern for safety, while at the same time safeguarding student-teacher 
contact time, we must promote and enforce those procedures noted above. 
 
 
Thank you for your attention to this matter. 
       
 
 
 
 
Mike Hahs, Principal 


